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Creating Tax Codes that include the taxes in an amount

To create a new Tax Code is completed in the Setup menu on Simply’s home window. Select Settings from
the Setup drop down menu.
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In the Tax Setting window, ensure the Tax that is going to be used in the new Tax Code is in the list of Taxes.
If it is not, the new Tax should be added.
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Create the Included Taxes Codes

Displayed are two example of creating Tax Codes for amounts that include only GST and amounts that
include both GST and PST. Using the included Tax Codes in transactions is a data entry time saver for
businesses.

Example GST Included in amount

Tax Code “1" is GST @5% included in the amount. A common expense receipt of vehicle fuel will include
only GST in the total. The receipt total is $50.00, but included in the $50 is GST. The posting transaction is
$47.62 to Vehicle Fuel Expense and $2.38 to GST Paid on Purchases (ITC). Follow the steps below to setup
the Tax Code “1” for GST Included in the amount.

1.

2.

the Description, GST @5% Included.

Select Tax Codes in the Sales Taxes Settings. The list of Tax Codes will be displayed.

In the Code column, type 1 and then tab or click with the mouse in the Description field and type in

Select the Journal in which the Tax Code is Use In. The select tax Code Availability is in All journals,

or to limit the Tax Code availability, select either Purchases or Sales.

Select Tax Code Availabiliby:

Purchazes
Sales

Select

| |

Cancel
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4. To setup the tax rate to be included in amount for code 1, select @ beside the “1" and open up the

Tax Code Detail.

Edit  View

=1+ Company

: Information
Syetem
Backup
Features

To add a tax code, enter in a code and description.

To zee tax code details, double-click on a tax code or description.

Credit Cards

Code D ezcription Use In
Mo Tax All journals
G G5T 5% All joumals
GP GST @ 5% PST & 8%, non-refundable Al joumals
i & 557 5% Included Al joumals
2 GST 5% & PST 8% Included All journals
[rate Farmat
Shippers
o Logo
; “ Mames
7l General [hocounts)
Fayables
Receivables
Fayrall
rventorny & Services
[+ Project
[ ok || comed | [ Hep

5. The Tax Code Details is how Simply knows what percentage rate to charge and how it applies in
transactions. Click on the and select the Tax GST. Select the Status of Taxable, Rate of 5,

Included in Price “Yes” and Is Refundable “Yes”.

Tax Code Details |£|

Edit View Help
Tax Code: 1-G5T 5% Included

To add a tax to the Tax code, on a blank line, double-click in the

Tau field and zelect the tax.

Tax Status Rate Ihcluded | Iz Refundable
In Price
GST. . & Taxable E&Yf5 Yes Yes
Ok l [ Cancel ] [ Help l

6. To save the Tax Code Details, select
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7. Check the “1" Tax Code in a transaction to ensure the Tax Code is setup right.

$47.62 x GST 5% = $2.38, total transaction $50.00
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File Edit View Payment Report Help
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[Make Other Pavmment v] By [MasterEard v] Order cheques
Frism Computer Sales and Service |nc. Source  MasterCard Fzﬁzj
Pay Fifty 0000
Tothe Shell Canada Corp. - Date Armnount
Order
of P.0 Box 483, Station M Aug 31. 2008 GO
4578 Don Millz Road
Taronto, Ontanio ME1 367
Aot Description Aot Tax GS5T PST | Allo I
5530 Yehicle Fuel =y 50.00[1 23
Subtotal | 50.00
Taw |
Total | 50.00
Invoice/Fef. Authf1 23456789
Comment Car #2 & Post
Prizmn Computer Salez and Service Inc.

L

8. Review the Payment Journal Entry to ensure the transaction amounts are correct and the GST

amount has been calculated.

|:| Payments Journal Entry

- TeEww = =] &' |

File Options Help

&h Print Report ﬁﬂn Change Print Settings |1‘| Export Report Open in Excel® 'i_ﬁ'] Customizi ‘P
Prism Computer Sales and Service Inc.
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Example GST and PST included in amount

Tax Code “2" is GST @5% and PST @ 8% included in the total amount. Provinces will vary for the PST
amount; apply your provinces PST rate. A common expense receipt of office supplies usually includes both
GST and PST in the total amount. The receipt total is $67.79, but included in the $67.79 is both GST and
PST. A posting transaction of, $59.99 to Office Supplies Expense, $3.00 to GST Paid on Purchases (ITC)

and PST of $4.80. Follow the steps below to setup the Tax Code “2” for GST and PST Included in the

amount.

1. Select Tax Codes in the Sales Taxes Settings. The list of Tax Codes will be displayed.

2. Inthe Code column, type 2 and then tab or click with the mouse in the Description field and type in
the Description, GST 5% & PST 8%Included.

3. Select the Journal in which the Tax Code is Use In. The select tax Code Availability is in All journals,
or to limit the Tax Code availability, select either Purchases or Sales.

Edit View

ompangy
Informnation
Syztem
Backup
Features

To add a tax code, etter in a code and description.

To see tas code details, double-click on a tax code or description.

Credit Cards
Sales Tares

Code

Dregcription

Uz ln

Taxes
o Taw Codes &
Currency GP
Fiorms 1
E-mail 2
[ ate Format

Mo Tax
GST 5%

GST = 5% PST @ 8%, non-efundable

GST 5% Included

GST 5% & PST 8% Included

All journals
All journals
All journals
All journals
All journals

rventony & Services
[#- Project

oK

| [ Cancel

Help

Select Tax Code Availability

Sales

Select

] l Cancel

4. To setup the tax rate to be included in amount for code 2, select @ beside the “2” and open
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up the Tax Code Detail.
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5. The Tax Code Details is how Simply knows what percentage rate to charge and how it applies in
transactions. Click on the and select the Tax.

Tax — GST

Status — Taxable

Rate - 5

Included in Price - “Yes”
Is Refundable - “Yes”

Tax — PST

Status — Taxable

Rate - 8

Included in Price - “Yes”
Is Refundable - “Yes”

Tax Code Details

Edit View Help
Tax Code: 2- GST 5% & PST 8% Included

To add a tax ta the Tax code, on a blank line, double-click in the

Tax field and select the tax,

Tax Status Rate Included | |5 Refundable
I Price
GST gj Taxableg.] 5 Yes Yes
PST Taxable 8 Yes Mo
[ QK. ] [ Cancel ] [ Help l |

6. To save the Tax Code Details, select
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7. Check the “2" Tax Code in a transaction to ensure the Tax Code is setup right.
$59.99 x (GST 5% $3.00), x (8% PST $4.80) total transaction $67.79.

25 Payments Journal elp [ =3 lﬂ'
File Edit View Payment Report Help
Dol &l ok B2 & =B8] (FE 98
[Make Other Pagment V] By [MasterEard V] Oider cheques
Prism Computer Sales and Service lhe. Source  MasterCard 'zﬁzj
Fay Sixty Seven 73100
Tathe  Staples Business Depot - Date Amount
Efrder Aug 3, 2008 $67.79
Acct Diezcription Arnount Tax GST PST Allo
5540 Dffice Supplies £7.792 | 200 4,80
Subtatal | 67.79
Tox |
Tatal | 67.79

Irvoice/Ref. Trans#123456

Comment Cormputer Paper & Eost

Prizm Computer Sales and Service Inc.

8. Review the Payment Journal Entry to ensure the transaction amounts are correct and the GST
amount has been calculated.

D Payments Journal Entry - ! & Teee == & |

File: Options  Hel
&} Print Report Eﬁ’ Change Print Settings m Export Report Open in Excel® |75 Customiz '?
Prism Computer Sales and Service Inc.

08/31/2008 Debits Credits
2320 GST Paid on Purchases 3.00 - -
5540 Office Supplies 64.79 - ]
2130 Credit Card Payable - 67.79
67.79 67.79 -
4 [ b

Prizm Computer Sales and Service [nc.

Error Hints:

If you are using Simply Accounting by Sage Premium version and higher, Taxes and Tax Codes can only be
added, edited and deleted in Single user mode.

If the Taxes or Tax Codes are grayed out, make sure all windows are closed. Click on Close all other
windows to close all windows.

File  Edit Setup  Business Assistant  Business Services  Maintenance  Graphs Reports  Accountants' Edition  Help
= Open Company @ Backup | Close all other windows
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